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How to Use the LMS (Student Guide)

Logging On: fomry e

1 Click in the :
Username: ,Hlu ACON

| field. e N

2. Enter your user ID. Your user ID
is your email address. If set up an
account last year it will be
disabled. Everyone must log on
using their email address.

Note: The initial password is password.

3. Click the Log On
button to logon. If it is your first
time logging in, the system will
ask you to change your
password.
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The Welcome screen is divided e oot ; :
into 4 Sections, L :':—. Foewtel Tk g e T Ll g B teweniw @ mae el GA @ MACOM P @ IEACONG - iFm

1.  The 1% section lists the classes
that you are registered for.

Note: The 1% item is not a course but
rather the curriculum — a list of
available courses.

2. To display additional class details,
click on the underlined course
name.

eratoh @ it Ko o

Additional information includes

the course time and location "o B e T T R T
details. b X
3. In addition, to view directions to a Activity Details
location click on the location link.—_ "= =

Note: Click the Back button on the
browser to return to the main screen.

e e e e Lo @ it
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The second section of the g ;
Welcome screen displays R e e stk e B e
completed instructor lead . iy

courses.

The 3" section list the Web Based
courses assigned to you.

1. To launch a course click on the
"Launch" next to the course.

Note: Be sure that your pop-up blocker
is turned off. The course comes up as a
pop-up. Also, if your screen setting is
800 x 600, the course navigation
features will not work properly. To
change your settings contact your local
IT support desk.

Note: The End of Course Assessments
appear in this section but cannot be
completed until your class is complete. .

i [T o -
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The Web Based Course dis p | ays (2 BEACON Web-Based Training - Windows Internet Explorer provided by 0SC
as a p 0 p -u p . & httpz e beacon.nc. btfcoursefbeacon_o il

File Edt wiew Favarites Tools  Help Lirks [[3) OSC Links %% Windows Marketplace >

T dr 5 - @ v [k Page + £ Tools - @

NEXT>> |« [T

2. Click "Next" === ©

navigate through the course. e — A
BEACON HR/Payroll Overview

tate of North Carolina All Rights Resenved

& | L]
h beacan.nc.gov/trsining/ b _overvi 1.himl o Trusted skes &, 100%
Once the course is complete, Cc- « ; - s o
close t_he course w_mdow. The e e e e b s
following screen displays. bEAEY YY)
. _- _‘r’:E-S_ | |Bc 100 - BEACON Overview
3. Be sure to click the Yes " "=~ e
button if you are finished with the
course so that you receive
completion credit.
e [ o -
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4.

Details about your WBT will then
display.

Click OK " “% putton.

Note: The Welcome screen only
shows the first 5 items in each
section.

Click "(More...)" (More...]
hyperlink to view additional
courses assigned to you.

P b Ve Petes ek e i " B bt e o WA Pl EACN D
WG e ROON Trane L R L Ll LR R TR -
'h[.\lu\' o e @

Fr L=y e
Learning Activity Progress Detail
BC 100 - BEACON Overview
1
e [ 4 v

Assignest Trmiming

e o rpcorrerrded sctredms o i, vt Job, 8 pine Segarabanen
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The 4th section of the Welcome _ :
screen displays upcoming course [Tt e R T
details. These are the courses that S T— s
you are already registered for. e ; | @

The last section of the welcome

screen displays the courses that Pa b i omm SwiaeE o et & g s
you are required to take based on —— 3
your role and your completion Fses——s| Wsicoma John Bos -
status. —
B — .
e e s % e
i * s 2
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The LMS also provides you with a

quick Calendar view of your Smeaem e sesssaneet : e e
tra|n|ng Schedule_ WT
1. CI|Ck "Calendar" M \ etk ! Welcome John Doe e = -]
hyperlink. e |
a--lu:‘m

P ke i)

The Calendar view displays your

training schedule. R T e e e S
-« R 020
4.  Click on an activity to view class P
detalls- LE“:'i_u_:' Welcome John Doe e - =)

\ : -a
2 - T

If you need to make changes to your training schedule please contact your agency BEACON Training
Agent.
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